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Introduction

Before admitting a young person to our school, the following must be taken into consideration:

· That the school meets the needs of the young person; and
· that the school does not create a potential for significant harm to the young person or another young person or a member of staff which cannot be reasonably managed by the school.

It is best practice if all admissions are planned, and the young person has the opportunity to visit the school prior to admission to meet staff and other young people. The aim, with any admission, must be to inform the young person about the school, its ethos and its expectations.

It should be recognised that the young person may be ambivalent at best about the school and that because of this, they may well not take in all the information given at this initial stage – to this end, further information will need to be offered at a later date.

Referrals
Young people may be referred to our school at any time during the academic year in one of two ways:-

· Via Educ8/Your Chapter
· Via a Local Authority 

If an admission is sought by a parent directly to the school then the parent will be directed by the school to seek an admission through the child’s local authority. 

As much information as possible will be sought at the point of referral to inform assessment as to whether the referral is appropriate and as to whether the school is able to meet the needs of the young person.

Our language of working with young people in the school is English. The school promotes respect for the Welsh language and culture in line with Estyn’s expectations. In accordance with the Welsh Language (Wales) Measure 2011 any referrals documenting needs for provision of elements of the Welsh medium will not be discriminated against. The school will consider reasonable steps that it could take to address these needs such as commissioning Welsh-medium specialists or working with the local authority to ensure that provision can be met. 

Information sought should include:

· Young person’s name.
· Age and date of birth.
· Gender.
· Ethnic background, cultural needs, religious needs/persuasion.
· Health needs & history.
· Educational history, needs, current provision, support received & required including whether there is an Individual Development Plan or Education Health Care Plan (England) and any additional learning provisions that are outlined within these documents. 
· Risk issues, level of supervision required, establish if any history of self-harm/suicidal ideation, history of volatile and aggressive behaviour, child protection issues or risks presented by third parties.
· Expectations and requirements sought by the placing authority to meet the young person’s needs.
· The name, address, and telephone number of the young person’s case accountable social worker.
· The young person’s legal status.
· The young person’s and their family’s social history.
· Any special issues e.g., restriction of contact, child protection.
· Criminal history (if any) and whether any existing criminal proceeding are outstanding.

The information provided will assist the Senior Headteacher in their assessment as to whether a school placement is viable and appropriate. Upon making an admissions decision the school will consider.
· If the school environment can be maintained as safe for the young person, other pupils, and staff.
· If the placement is considered in the young person’s best interests and promotes positive progression.
· If the young person’s needs can be supported within the resources and expertise available to the school.
· If the placement decision is consistent with safeguarding guidance (Keeping Learners Safe 2023) and the school’s own safeguarding policy.


The Senior Headteacher will consider whether the school has sufficient staffing in terms of number and experience to manage such admissions, both in terms of the individual young person’s needs and respect of the potential impact that the admission may have on existing group dynamics. The Senior Headteacher will also take consideration for Keeping Learners Safe, and the schools own Safeguarding Policy in determining if the learner and other around them can be kept safe within the school environment based off the information provided during the referral. 

[bookmark: _Hlk126160023]Should a referral be accepted for admission, the school will notify the company’s finance department as soon as practically possible in order that the appropriate contract arrangements can be administered with the relevant placing authority.

If a referral is not accepted reasons for this will clearly be outlined and provided to all relevant stakeholders. Any admissions decisions can be appealed by following the school complaint policy. 

In line with the Equality Act of 2010, (Public Sector Equality Duty in Wales) on consideration of admission to the school no pupil will be discriminated against based on protected characteristics, (disability, race, religion, sex, gender reassignment, etc). 

Measures of control, discipline & restraint, and the requirement to search, used by the school are made clear to the placing authority, the young person and parents/carer before the admission.

Admission

The young person’s details need to be entered into the admissions register and accompanying information filed.

The young person will be shown around the school and introduced to the staff and other young people. An individual timetable will be discussed, taking into account of the young person’s age, aptitude, interests and ability. Initial assessments will be carried out within the first two weeks from admission and a copy of the results will be sent to the placing authority and parents if parental responsibility is still held. First impressions count and the admission of the young person into our school is one of the key elements in determining the success of the school placements.

Rewards and Consequences

Young people are expected to behave in a responsible way whilst in school. Throughout our educational provision, staff reward good behaviour and positive actions rather than punishing bad behaviour. Consequences may be applied in certain circumstances and some reparation may be required towards the cost of repairing damage. 


Discharges

Where possible we intend for young people to be discharged in a planned and purposeful way. This may be to a mainstream school, college, or other educational establishment. The move should, wherever possible, be promoted as positive, progressive and in the young person’s best interest.

[bookmark: _Hlk126159957]A discharge/transfer form will be sent out to the Finance Department. Any relevant documentation will be forwarded to the new establishment.

This policy is available to parents, carers and local authorities upon request or can be accessed from the school website. 

This policy is reviewed every 3 years as a minimum. However, where there are changes to legislation/guidance or in response to recommendation from any significant incident, review of the policy will take place immediately.
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